
PERMIT MODULE (BDNSW) USER GUIDE 

 

1. Log in into to BDNSW. 

 

  

 

 

 

 

 

 

 

 

2. Click Permit > Permit to proceed to Permit page. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Go to Permit Application > Create 
 

 

 

 

 

 

 

 

 

 

 

 

4. Click on the Permit Type drop down list and select IMPORT, Type of Permit Mode and select 
SINGLE, and select one OGA Process, then Click Create New Application button to proceed to 
the next section.  

 

 
 

 

 

 

 

 

5. For traders, this tab is just for viewing their information. For agents, this tab requires them to 

select the specific trader they want to apply permit for. 

 

 

 

 

 

 

 

 

 



6. For Transport, this tab is to add transport details. Field marked with * is a required field. Click Add 

Transport Details to List to add the transport information. 
 

 

 

 

 

 

 

 

 

 

 

 

7. For Invoice, this tab is to add invoice information. Click Add Invoice to List to add the invoice 

details. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

8. Click Search by HS Code and enter the 8 digits HS Code that you require OR Click Search by HS 

Code Description and enter any keywords from the item description, then click Lookup button. 

 

 

 

 

 

 

 

 

 

 

9. The Search Result will be displayed. Select any of the listed items. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



10. The Item Basic Information and OGA form will be shown. Field marked with * is a required field. 

The form will not save/submit if the required fields are left blanked.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Once form is completely filled, click Save to continue (or Cancel to cancel the application). 

 

11. The item will be added and displayed in the ‘Added Items in Application’ list. 

 

 

 

 

 

 

 

To add new item into the Permit Application. Click on Add New Record. (Another HS Code) then repeat 

the same step as before.  

Select Save As Draft to save the permit application in draft mode for completion at a later time. A 

reference ID (TMP) will be generated. To continue the application, search the TMP Reference in Draft 

menu and proceed to add the items. 

 OR click Continue Process if you wish to proceed once all items have been added. 

 

12. Next is uploading documents. Click Upload New Document and click Add Document to Upload 

to select a file. Once the files are saved, click CLOSE button. Accepted formats are PNG, JPEG, TXT, 

and PDF, with a maximum size of 2MB per file. Then click Complete Process once all the required 

documents have been uploaded. 

 



 

 

 

 

 

 

 

13. The Summary page will be shown to mark the completion of the import permit application 

creation. 

 

 

 

 

 

 

 

 

 

 

 

 

14. To Search for submitted or approved permit applications. Click the Search menu.  

 

 

 

 

 

 

 



It can be searched using three options: Permit Reference ID (e.g., PTN-999999-999999), date range 

(Start and End Date), or application status. Click the Search button to view the record. 

 

 

 

 

 

 

 

 

The search results for the permit application will be displayed along with the current status. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



14. To Print for submitted or approved permit applications. Click the Print menu.  

 

 

 

 

 

 

 

 

 

Enter the Permit Reference Number (PTN) and click Search. The search results for the permit 

applications will be displayed. 

 

  

 

 

 

 

 

 

 

 

 

Click the ViewAndPrint link to view the printed permit application form. 

 

 

 

 

 



The print preview of the Permit Application will be shown. 

 

 


