PERMIT MODULE (BDNSW) USER GUIDE

1. Loginintoto BDNSW.

jm{ Brunel Darussalam

COMPANY REGISTRATION

Click Here

TARIFF PUBLIC SEARCH

FOREX SEARCH

2. Click Permit > Permit to proceed to Permit page.
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PROCEDURES ABOUT BRUNEI
Importers
o The BDNSW System is used to design, implement and
ki Export
b operate Single Electronic Window for the Ministry of
Manufacturers Finance of Brunei Darussalam for customs dearance
of traded goods, thus creating a single point to
Freight forwarders
submit standardized information and documents to
Individuals meet legal import, export and  customs-transit
requirements.
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3. Go to Permit Application > Create

= o Permil Application

©pen
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* ¥ Print

© report

4. Click on the Permit Type drop down list and select IMPORT, Type of Permit Mode and select
SINGLE, and select one OGA Process, then Click Create New Application button to proceed to
the next section.

NEW PERMIT APPLICATION

Application Type

Permit Application

Permit Type IMPORT w
Type Of Permit Mode SINGLE  w
OGA Process IPLT-PIants‘ Crops, Vegetables v]

Create Mew Application

5. For traders, this tab is just for viewing their information. For agents, this tab requires them to
select the specific trader they want to apply permit for.

NEW PERMIT APPLICATION
Apghication Type  TraderiAgent Transport Ephylo  Invoice  Applcation Hents
Reagistered Agent/Traders
Company 1D: 1382
Company Reg No: ROG1010102
me: Zara Zia Company

Address 1: ¥ Selash

Address 2:

Trader *:  Brunei Fertilizers Industries Sdn Bhd v
Company 10: 3152

Company Reg No: ROC2612263
Name: Brunei Fertizers Industries Sdn Bhd

Address 1: No.18, Spg 145, Jalan Kianas,

Address 2: Kampong Bengkurong. Bandar Seri Begawan



6. For Transport, this tab is to add transport details. Field marked with * is a required field. Click Add
Transport Details to List to add the transport information.

NEW PERMIT APPLICATION

ion Type \g Invoice ion Items

Transport Information

Vessel/Flight/vehicle No:*

Vessel/Flight/vehicle Name:

Transport Mode: Air ~

Entry Point/Exit Point:* --Select Entry/Exit Point—- -

Arrival/Departure Date:

Transport Information Remark:

Add Transport Defails To List [ Transport Information not mandatory for Blanket application

No Vessel No Vessel Mame Entry and Exit Port Amival/Departure Date Trangport Remark Delete

7. For Invoice, this tab is to add invoice information. Click Add Invoice to List to add the invoice
details.

NEW PERMIT APPLICATION

\pplication Type Trader/Agent Transpori Invoice Application Kems

Invoice Information

*Invoice Mo:
Value in BS: 0

Invoice Remark:

Add Invoice To List ‘|nvoice Information not mandatory for Blanket application

No Invoice No value in B$ Invoice Remark Delete




8. Click Search by HS Code and enter the 8 digits HS Code that you require OR Click Search by HS
Code Description and enter any keywords from the item description, then click Lookup button.

NEW PERMIT APPLICATION

Application Type  Trader/Agent Transport Invoice Application Hems

Permit Application

@ search by HS Code

(Search by HS Code Description

Lookup
Close Save As Draft Continue Process
9. The Search Result will be displayed. Select any of the listed items.
Show| 10 v|emries Sealch:| |

Hscode Sub
Code
m 06012010 - - Chicory plants 000{Normal) UNT PLT
O 06012020 - - Chicory roots 000{Normal) UNT PLT
O 06012090 - - Other 000{Normal) UNT PLT
O 08021010 - - Of orchids 000{Normal) UNT PLT
O 06021090 - - Other 000{Normal) UNT PLT
D 08022000 - Trees, shrubs and bushes, grafted or not. of kinds which bear 000(Mormal) UNT PLT
edible fruit or nuts
D 06023000 - Rhododendrons and azaleas, grafted or not 000(Mormal) UNT PLT
D 06024000 - Roses, grafied or not 000(Mormal) UNT PLT
D 06029010 - - Rooted orchid cuttings and slips 000(Mormal) KGM PLT
D 06029020 - - Orchid seedlings 000{Normal) KGM PLT



10. The Item Basic Information and OGA form will be shown. Field marked with * is a required field.

The form will not save/submit if the required fields are left blanked.

Hscode Information

HS Code: 06012010
5 e D ol S, s, s ot s o s o, Srran. g
in floweer; chicery plants and roots other than roots of heading 12.12.; Bulbs, tubers, tuberous roots,
conms, crowns and rhizomes, in growth or in flower; chicory plants and roats : Chicory plants
HS 5ub DIV ooo
Sub DIV Description: Nomal
Basic Information
=Quantiy: UNT
*Country of Origin: —-select country— w
*Courttry of Last Shipment: —-zzlect country— w
*Product name:
*[em Description:
£

*Mumber of Packages: 0
*Type of Package: —Select Type of Package— ~
*Veszel No: 11836 v
*Invoice No: 12121 W
*yialue in B5: 1}
Trem Remark:
OGA Information

MPRT Plants Department

Approval No Ch_lex*

If Applcation auto approve .please enter approval no and click check button
*Community Category :
Company Registration Na :
Company Name :

Company Address :

Registration Validity Start Date :
Ragistration Validity Expiry Date:
Exporter Code :

Exporter Name:

Exportar Address :
Manufacturan{Farm) Mame :
Manufacturer]Farm) Addrecs:
Purposs For Import &

Code Commodity :

Cloze: Sawe As Draft Continue Frocess.



Once form is completely filled, click Save to continue (or Cancel to cancel the application).

11. The item will be added and displayed in the ‘Added Items in Application’ list.

NEW PERMIT APPLICATION

Application Type  Traderifgent  Transport  Inwoice  Application [tems

Added ltemns in Application

Select HE Code Product Name Qty Uoch Country OF Origin Country OF Shipment Sub HS Code Dese

O 08012010 Bulks 10.00 UNT Argenting Australia Plants, Creps, Vegetahbles™

Add Mew Record Duplicate Record Display Record Edit Record Delete Record

Close Saue As Oraft Continue Process

To add new item into the Permit Application. Click on Add New Record. (Another HS Code) then repeat

the same step as before.

Select Save As Draft to save the permit application in draft mode for completion at a later time. A
reference ID (TMP) will be generated. To continue the application, search the TMP Reference in Draft

menu and proceed to add the items.

OR click Continue Process if you wish to proceed once all items have been added.

12. Next is uploading documents. Click Upload New Document and click Add Document to Upload
to select a file. Once the files are saved, click CLOSE button. Accepted formats are PNG, JPEG, TXT,
and PDF, with a maximum size of 2MB per file. Then click Complete Process once all the required

documents have been uploaded.

NEW PERMIT APPLICATION

Upload Documents

Required Docurnents Help

Mo File Name Remark File Size Delete

Upload Mew Document Complete Process Close Application




File Upload

Femaric s

o Agd Document io Upload

CLOSE

13. The Summary page will be shown to mark the completion of the import permit application

creation.

NEW PERMIT APPLICATION

Permit Summary

Summary of Application

Applicasion Ref No: PTH-D42023-020320
Application Type: IMPCORT
Application Mode: SINGLE
Total Items: i
Irmvohved, Processing OGA'S: LT
Bulbs

Items in Apglication:

Wiew payment details

Close

14. To Search for submitted or approved permit applications. Click the Search menu.

T oPErmit_Appﬁ;a[.:_-
O create
© o
© oot
© cance
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+2) Print



It can be searched using three options: Permit Reference ID (e.g., PTN-999999-999999), date range
(Start and End Date), or application status. Click the Search button to view the record.

SEARCH 5TATUS

Encar Permit Refaranca : | pTnusz0zs-020320 ]
Status --—Salect option-—— L4
Srart Date @ T To: i
Department/Trader : --select tradar— ~

The search results for the permit application will be displayed along with the current status.

SEARCH STATUS

Enter Permit Reference : PTN-042023-020320

Seatus : -—Salect option—— w
Start Date T Tor
Department; Trader : --select trader— w

Search  Resat

Sl|ow| 10 v|emne' ] Seamh:| |
s OGA Permit Date 0GA Processed Sub
No Ref Ref Applied Type Mode Status Date Code ‘Company
1 FLT- PTN-042026-  11/04/2026 IMPORT  SINGLE SUBMITTED 0g18 Ditsplay
042026- 020329
004062
First Frevious 1 | Next Last

Showing 1to 1 of 1 entries



14. To Print for submitted or approved permit applications. Click the Print menu.

= @) Permit_application
ﬂ' Create
B Draft
[ > e
© cancel
© replicat=
- @ Fm
B Print_Permit

Enter the Permit Reference Number (PTN) and click Search. The search results for the permit
applications will be displayed.

PRINT PERMIT APPLICATION

Enter Permit Reference : FTN-042025-020320

Enter E-Phyto Reference :

Status : --—-Select ootion-—— ~
Start Date : To:
Department/ Trader : —select trader— L

Search  Reset

Soon| 10| ties sercn| |

1 PLT-042026-  PTN-D42026- PLT 0018/Plants, Crops, SUBMITTED  11M472025 Diownikoad ViewsAndPrint
004062 020329 ‘egetables

Click the ViewAndPrint link to view the printed permit application form.



The print preview of the Permit Application will be shown.

MEGARA BRUNEI DARUSSALAM
BRUNEI DARUSSALAM NATIONAL SINGLE WINDOW
FERMIT APPLICATION FORM

APPLICATION )

PEEERENCE MO, PTN-042026-020325 APPLICATION STATUS . SUBMITTED

APPLICATION TYPE IMPORT APPLICANT NAME . Brunel Ferilizers Indusiries
Sdn Bhad

APPLIED DATE 11-Apr- 2026

SUMMARY

GOVERNMENT

AGEMCIES APPLIED TO FL TOTAL ITEM(S) ak

AMOUNT 0o PAYMENT STATUS o na

PAYMENT TYPE ha, RECEIPT MO -

AGENT INFORMATION

Compary Name Tara Tia Company

Comgary ID 1352 Comgany Register No. . | ROCI0DI02

Andrass kn) Sedasin

Contact Mo, 5252147 Posicode o | ha

TRADER INFORMATION

C,nmpany Mare Brunes Femilizers Indusiries Sdn Bhd

Comgary ID 1152 Comgany Register No. . | ROC 281263
Address No.1E. Spg 145, Jalan Kilanas,

Contact Mo, 787256 Postcode | ria
INDIVIDLIAL INFORMATION

Cusiomer Name [

ID Type A, IC Calour o] ha

ID Murnber hia,

Contact Number WA Email s A

Address A




